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A A N et inn tae A ik 1A ..| S6 lwgng vién chire du
Vi tri viéc 1am can tiép nhan (MO0 ta vi tri viéc lam can tiép nhan nguoi K LR n . N
STT 5 13 2e vio I3 en ch I 8¢ vio 1am vien chi kiéen tiep nhan theo Trinh do
nguwoi lam viéc vao 1am vién chire am viéc vao lam vién chirc VIVL nim 2024
| |Vin phong Ping ky dat dai
1  |Phong hanh chinh - Téng hop
Phu trach cong tac van thu; cong tac
T, , . téng hop béo cao, cai cach hanh chinh, Dai hoc: Luat; Hanh chinh; Van thu — Luu trit;
Chuyén vién Hanh chinh - Van | , £ ) y vy aRe a e e 1 A e .
- hon xay dung quy cac quy ché quy dinh; 5 Quan ly dat dai; Kinh t€; Quan tri kinh doanh hodc
phong cong tac cong tac to chirc b may, cong cac chuyén nganh tuong duong
tac can b, cong tac ke hoach
K& toan vién (ma sb ngach , R . L, L~ Pai hoc: Tai chinh ké toan; kinh té hodc cac
- ( £ Phu trach cong tac ke toan; thu quy 1 T . . :
06.031) chuyén nganh tuong duong
2  |Phong Ping Ky va cip Gidy chirng nhén




bia chinh vién hang III

Phuy trach thim tra hd so ddng ky cap
GCN cho hd gia dinh, cé nhan; hd so
dang ky va cap gidy ching nhan va
dang ky giao dich bao dam cho t6 chiic;
ho so chuyén thong tin dia chinh cho
Cuc thué, S¢ Tai chinh va cac don vi ¢6
lién quan; cong tac tong hop bao céo,
tra 101 don thu khiéu nai, don kién nghi,
phan 4nh cua t6 chirc va ngudi dan; giai
quyét don thu ngin chin, x6a ngin
chin,...cong tac thong ké dat dai hang
nam va kiém ké dat dai theo dinh ky;...
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DPai hoc: Quan ly dét dai; do dac ban d6; luat; hanh
chinh hodc cac chuyén nganh tuong duong

Phong Co sé Dir li€u va Luu trir

Chuyén vién CNTT

Phu trach linh vuc cong nghé thong tin

Dai hoc CNTT hodc cac chuyén nganh tuong
duong

bia chinh vién hang III

Phu trach cong tac luu trit; cong tac co
so dir licu

Pai hoc: Thong tin luu trit; Quan 1y dat dai; CNTT
hodc cac chuyén nganh tuong duong

Do dac ban d6 vién hang III

Phu trach cong téc kiém tra k¥ thuat ban
do

Pai hoc: Quan 1y dat dai; luu trir; CNTT; do dac
ban dd; tric dia; xay dung hodc cac chuyén nganh
tuong duong

Phong Phat trién quy dat

bia chinh vién hang III

Phu trach cong tac thuc hién giai phong
mat bang; cong tac dau gid quyén st
dung dat; cong tac quan ly dat cong

Dai hoc: Quan ly dat dai; do dac ban dé; luat, hanh
chinh; xay dung hodc cac chuyén nganh tuong
duong

Doi do dac bin do




Phu trach thuc hién cong tac do dac ban

Do dac ban db vién hang III

do cua cac t6 chtrc;0ong tac kiém tra ky
thuat san pham ban do;cong tac xu ly

in GCN; phdi hop t6 chirc hién hién
cong tac thong ké dat dai hang nam va
kiém ké dat dai theo dinh ky

Pai hoc: Quan 1y dét dai, do dac ban d0; tric dia hodc
- 5 A r ) N A 7 10 ’ A \
van ban, tong hop bdo céo va cap phat cac chuyén nganh tuong duong
tu cho vién chue thuc hién cong tac do
dac ban d6
1. Chi nhanh Vin phong Ding ky dat dai cic huyén, thi xi, thanh pho
1  |Chinhanh Vin phong Ping ky dit dai thanh pho Pong Xoai
1.1 |Bé phdn Hanh chinh - Tong hop
Phu trach chung cong viéc cia B phan;
e , . cong tac van thu; cong tac can bd, to DPai hoc: Luat; Hanh chinh; Van thu — Luu tri;
Chuyén vién Hanh chinh - Van A . A y s AR e e A e -
- . A chirc bd may, xay dung cac ndi quy, quy 9 Quan ly dat dai; Kinh t¢; Quan tri kinh doanh hodc
phong; Chuyén vién CNTT o N , A \
ché; cong tac tong hop; cong tac tiep cac chuyén nganh tuong duong
nhan va tra két qua; cong nghé thong tin
K& toan vién (ma $6 ngach ) R . A, L. Pai hoc: Tai chinh ké toan; kinh té hodc céc
- Phu trach cong tac ke toan; thu quy 2 . .
06.031) chuyén nganh tuong duong
1.2 |Bg phan Ding ky va cip Gidy chirng nhin
Phu trach chung cong viéc cua Bo phén;
thyc hién cong tac dang ky va cap gidy
ching nhan va dang ky bién dong; Phu . v ake s A U
. . j 2 N ", Dai hoc: 1 ; ; luat; hanh
Dia chinh vién hang III trach cong tac kiém tra ban do trudce khi 14 at hoc: Quan ly dat dat; do dac ban do; luat; han

chinh hodc céc chuyén nganh tuong duong

1.3 |B¢ phdn Thong tin - Luwu triv

Phu trach ch 0 iéc cua BO pha . Lo

Tl_ﬁé;ac tirf lgzirééiﬁggigsiécocgnan bPai hoc: Quan 1y dat dai; luu trir; CNTT, luat,
bia chinh vién hang III i & R , % 8 hanh chinh; do dac ban do; tric dia; xay dung hodc
viéc theo chirc nang, nhiém vu ctia B , R .
. ) cac chuyén nganh twong duong
phan dugc giao

1.4 |Bé phin Po dac bin do




Do dac ban dd vién hang III

Phu trach chung cong viéc cua B phan
Do dac ban d6 va thyc hién cac cong
viéc theo chirc nang, nhiém vu ctia B

phén dugc giao

11

DPai hoc: Quan ly dét dai, do dac ban dd; tric dia
hodc cac chuyén nganh tuwong duong

Chi nhanh Van phong Pang ky

dit dai thj xa Binh Long

2.1

B phidn Hanh chinh - Téong hop

Chuyén vién Hanh chinh - Van
phong; Chuyén vién CNTT

Phu trach chung cong viéc cia B phan;
cong tac van thu; cong tac can bo, to
chirc bd may, xay dung cac ndi quy, quy
ché; cong tac tong hop; cong tac tiép
nhan va tra két qua; cong nghé thong tin

bai hoc (Luat; Hanh chinh; Quan ly dét dai; do
dac ban d6; Kinh té; Quan tri kinh doanh hoac cac
chuyén nganh tuong duong)

Ké toan vién (ma sd ngach
06.031)

Phu trach cong tac ké toan; thu quy

DPai hoc (Kinh té; Tai chinh ké toan hodccac
chuyén nganh tuong duong)

2.2

B¢ phin Ding ky va cap Gidy chitng nhén

bia chinh vién hang III

Phu trach chung cong viéc cia B phan;
thuc hién cong tac dang ky va cip gidy
chung nhén va dang ky bién dong; Phu
trach cong tac kiém tra ban do trudc khi
in GCN; phdi hop t6 chtrc hién hién
cong tac thong ké dat dai hang ndm va
kiém ké dat dai theo dinh ky

DPai hoc: Quén ly dét dai; do dac ban do; lut; hanh
chinh hoac cac chuyén nganh tuong duong

2.3

B¢ phdn Thong tin - Luu triv

bia chinh vién hang III

Phu trach chung cong viéc cia B phan
Thong tin luu trir; thyc hién cac cong
viéc theo chirc nang, nhiém vu cta Bo
phan dugc giao

DPai hoc: Quan ly dat dai; luu trir; CNTT, luat,
hanh chinh; do dac ban do; tric dia; xay dung hodc
cac chuyén nganh tuong duong

2.4

Bé phin Do dac bin do

Do dac ban d6 vién hang III

Phu trach chung cong viéc cua B phan
Do dac ban d6 va thyc hién cac cong
viéc theo chirc nang, nhiém vu ctia B

phan dugc giao

Dbai hoc: Quan ly dét dai, do dac ban do; tric dia
hodc cac chuyén nganh tuong duong

Chi nhanh Van phong Pang ky

dit dai thi xa Phuéc Long




3.1 |Bj phin Hanh chinh - Tong hop
Phu trach chung cong viéc cua BJ phan;
N, , - cong tac van thu; cong tac can bg, to Pai hoc: Luat; Hanh chinh; Van thu — Luu trir;
Chuyén vién Hanh chinh - Van A N y 1y aRe a e Tre 1 A 1 .
- . A n chure bd may, xay dung cac ndi quy, quy Quan ly dat dai; Kinh t€; Quan tri kinh doanh hoac
phong; Chuyén vién CNTT a3 N r ek } A
ché; cong tac tong hop; cong tac tiep cac chuyén nganh tuong duong
nhan va tra két qua; cong nghé thong tin
Ké toan vién (ma 50 ngach , R . L, .. Dai hoc: Tai chinh ké toan; kinh té hoidc cac
- Phu trach cong tac ke toan; thu quy . .
06.031) chuyén nganh tuong duong
3.2 |Bo phan Ding ky va cip Gidy chirng nhin
Phu trach chung cong viéc cia BJ phan;
thuc hién cong tac dang ky va cip gidy
) , A cl?u'ng Phan ,Va (‘:I?ng ky b} on (jong;’ Phu‘ Pai hoc: Quan 1y dat dai; do dac ban d6; luat; hanh
bia chinh vién hang III trach cong tac kiém tra ban do trude khi chinh hodc céc chuvén neanh twone duon
in GCN; phdi hop té chirc hién hién : yen ng g cuong
cong tac thong ké dat dai hang nam va
kiém ké dét dai theo dinh ky
3.3 |Bo phdn Thong tin - Luu triv
PIT“E ;Irlacﬁflt‘zifro‘iﬁgﬁ :1111?; i‘-’cgl:f‘n Pai hoc: Quén 1y dat dai; luu trit; CNTT, lut,
bia chinh vién hang III i £ L , % hanh chinh; do dac ban do; trac dia; xay dung hodc
viéc theo chtrc nang, nhiém vu ctia B f . .
. . cac chuyén nganh tuong duong
phén dugc giao
3.4 |Bg phin Po dac bin do
Phu trach chung cong viéc cia B phan
. ] D 5 A B h h A ’ A D . h . 5 1 , A . 5 AL < .
Po dac ban dd vién hang ITI 'Ao dac ban fio \Ca thuc 'Alen cac f:ongA ai hoc wQuefm y da‘f dai, fio dac ban do; trac dia
viéc theo chirc nang, nhiém vu cta Bo hoac cac chuyén nganh twong duong
phan dugc giao
4 |Chi nhanh Vin phong Ding ky dit dai thi xd Bu Ding
4.1 |Bé phdn Hanh chinh - Tong hop




Chuyén vién Hanh chinh - Van
phong; Chuyén vién CNTT

Phu trach chung cong viéc cia B phan;
cong tac van thu; cong tac can bd, to
chirc bo may, xay dung cac ndi quy, quy
ché; cong tac tong hop; cong tac tiép
nhan va tra két qua; cong nghé thong tin

Dai hoc: Luat; Hanh chinh; Van thu — Luu tri;
Quan ly dét dai; Kinh té; Quan tri kinh doanh hoac
cac chuyén nganh tuong duong

Ké toan vién (ma sé ngach
06.031)

Phu trach cong tac ké toan; thi quy

Pai hoc: Tai chinh ké toan; kinh té hodc céc
chuyén nganh tuwong duong

4.2

B¢ phin Pdng ky va cap Gidy chirng nhin

bia chinh vién hang III

Phu trach chung cong viéc cia B phan;
thuc hién cong tic dang ky va cap gidy
ching nhén va dang ky bién dong; Phu
trach cong tac kiém tra ban do trudc khi
in GCN; phdi hop t6 chtic hién hién
cong tac thong ké dat dai hang ndm va
kiém ké dat dai theo dinh ky
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Dbai hoc: Quén ly dét dai; do dac ban do; luat; hanh
chinh hodc cac chuyén nganh tuong duong

4.3

B¢ phdn Thong tin - Luu triv

bia chinh vién hang III

Phu trach chung cong viéc cua B phéan
Thong tin luu trit; thuc hién cic cong
viéc theo chtrc nang, nhiém vu cua Bo

phan dugc giao

DPai hoc: Quén ly dat dai; lwu trir; CNTT, luat,
hanh chinh; do dac ban dd; tric dia; xay dung hoac
cac chuyén nganh tuong duong

4.4

B¢ phin Do dac bin do

Po dac ban d6 vién hang III

Phu trach chung cong viéc ciia B§ phan
Do dac ban d6 va thyc hién cac cong
viéc theo chirc nang, nhiém vu ctia B

phén dugc giao

Dbai hoc: Quén ly dat dai, do dac ban dd; tric dia
hodc cac chuyén nganh tuwong duong

Chi nhanh Vin phong Diing ky dat dai thi xa Bu Pop

5.1

B phidn Hanh chinh - Téng hop




Chuyén vién Hanh chinh - Van
phong; Chuyén vién CNTT

Phu trach chung cong viéc cia B phan;
cong tac van thu; cong tac can bd, to
chirc bo may, xay dung cac ndi quy, quy
ché; cong tac tong hop; cong tac tiép
nhan va tra két qua; cong nghé thong tin

Dai hoc: Luat; Hanh chinh; Van thu — Luu tri;
Quan ly dét dai; Kinh té; Quan tri kinh doanh hoac
cac chuyén nganh tuong duong

Ké toan vién (ma sé ngach
06.031)

Phu trach cong tac ké toan; thi quy

Pai hoc: Tai chinh ké toan; kinh té hodc céc
chuyén nganh tuwong duong

4.2

B¢ phin Pdng ky va cap Gidy chirng nhin

Dia chinh vién hang III va twong
duong theo quy dinh luat chuyén
nganh

Phu trach chung cong viéc cia B phan;
thuc hién cong tic dang ky va cap gidy
ching nhén va dang ky bién dong; Phu
trach cong tac kiém tra ban do trudc khi
in GCN; phdi hop t6 chtic hién hién
cong tac thong ké dat dai hang ndm va
kiém ké dat dai theo dinh ky

Dbai hoc: Quén ly dét dai; do dac ban do; luat; hanh
chinh hodc cac chuyén nganh tuong duong

5.3

B¢ phdn Thong tin - Luu triv

bia chinh vién hang III

Phu trach chung cong viéc cua B phéan
Thong tin luu trit; thuc hién cic cong
viéc theo chtrc nang, nhiém vu cua Bo

phan dugc giao

DPai hoc: Quén ly dat dai; lwu trir; CNTT, luat,
hanh chinh; do dac ban dd; tric dia; xay dung hoac
cac chuyén nganh tuong duong

5.4

B¢ phin Do dac bin do

Po dac ban d6 vién hang III

Phu trach chung cong viéc ciia B§ phan
Do dac ban d6 va thyc hién cac cong
viéc theo chirc nang, nhiém vu ctia B

phén dugc giao

Dbai hoc: Quén ly dat dai, do dac ban dd; tric dia
hodc cac chuyén nganh tuwong duong

Chi nhanh Vin phong Ping ky dat dai huyén Bu Gia Map

6.1

B phidn Hanh chinh - Téng hop




Chuyén vién Hanh chinh - Van
phong; Chuyén vién CNTT

Phu trach chung cong viéc cia B phan;
cong tac van thu; cong tac can bd, to
chirc bo may, xay dung cac ndi quy, quy
ché; cong tac tong hop; cong tac tiép
nhan va tra két qua; cong nghé thong tin

Dai hoc: Luat; Hanh chinh; Van thu — Luu tri;
Quan ly dét dai; Kinh té; Quan tri kinh doanh hoac
cac chuyén nganh tuong duong

Ké toan vién (ma so ngach

Phu trach cong tac ké toan; thi quy

Pai hoc: Tai chinh ké toan; kinh té hodc céc

06.031) chuyén nganh tuong duong
6.2 |Bo phin Ding ky va cdp Gidy chitng nhin
Phu trach chung cong viéc cia B phan;
thuc hién cong tac dang ky va cép giéy
. , i cl}u'ng ?han ,Va q?ng ky b_,len (iiong;, Phu. Dbai hoc: Quén ly dét dai; do dac ban do; luat; hanh
bia chinh vién hang III trach cong tac ’klem tl‘fl ban do trudc khi hinh hodic cic chuve snh tu d
in GCN; phéi hop t6 chirc hién hién il Hoa¢ cac Chuyen ngant twong Cuong
cong tac thong ké dat dai hang ndm va
kiém ké dat dai theo dinh ky
6.3 B¢ phdn Thong tin - Luu triv
P?Eg;agcﬁg?ﬁ%rf}?riﬁiq;figﬁiiocgizn DPai hoc: Quén ly dat da}i; h}u trir; CNTT, luat,
bia chinh vién hang III Cn R Y e hanh chinh; do dac ban do; trac dia; xay dung hoac
viéc theo chtrc nang, nhiém vu cua Bo . . .
. . cac chuyén nganh tuong duong
phan dugc giao
6.4 |Bé phin Do dac bin do
Phu trach chung cong viéc ciia B§ phan
Po dac ban dé vién hang 11 Df) dac ban ’d(k) VVE‘I thuc Eién cac ?611% bai th:qufj.n ly déE dai, fio dac ban do; tric dia
viéc theo chirc nang, nhiém vu ctia B hodc cac chuyén nganh tuwong duong
phén dugc giao
7 |Chi nhanh Vin phong Ping ky dat dai thi xi Chon Thanh
7.1 |Bé phdn Hanh chinh - Téng hop




Chuyén vién Hanh chinh - Van
phong; Chuyén vién CNTT

Phu trach chung cong viéc cia B phan;
cong tac van thu; cong tac can bd, to
chirc bo may, xay dung cac ndi quy, quy
ché; cong tac tong hop; cong tac tiép
nhan va tra két qua; cong nghé thong tin

Dai hoc: Luat; Hanh chinh; Van thu — Luu tri;
Quan ly dét dai; Kinh té; Quan tri kinh doanh hoac
cac chuyén nganh tuong duong

Ké toan vién (ma sé ngach
06.031)

Phu trach cong tac ké toan; thi quy

Pai hoc: Tai chinh ké toan; kinh té hodc céc
chuyén nganh tuwong duong

7.2

B¢ phin Pdng ky va cap Gidy chirng nhin

bia chinh vién hang III

Phu trach chung cong viéc cia B phan;
thuc hién cong tic dang ky va cap gidy
ching nhén va dang ky bién dong; Phu
trach cong tac kiém tra ban do trudc khi
in GCN; phdi hop t6 chtic hién hién
cong tac thong ké dat dai hang ndm va
kiém ké dat dai theo dinh ky
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Dbai hoc: Quén ly dét dai; do dac ban do; luat; hanh
chinh hodc cac chuyén nganh tuong duong

7.3

B¢ phdn Thong tin - Luu triv

bia chinh vién hang III

Phu trach chung cong viéc cua B phéan
Thong tin luu trit; thuc hién cic cong
viéc theo chtrc nang, nhiém vu cua Bo

phan dugc giao

DPai hoc: Quén ly dat dai; lwu trir; CNTT, luat,
hanh chinh; do dac ban dd; tric dia; xay dung hoac
cac chuyén nganh tuong duong

7.4

B¢ phin Do dac bin do

Po dac ban d6 vién hang III

Phu trach chung cong viéc ciia B§ phan
Do dac ban d6 va thyc hién cac cong
viéc theo chirc nang, nhiém vu ctia B

phén dugc giao

10

Dbai hoc: Quén ly dat dai, do dac ban dd; tric dia
hodc cac chuyén nganh tuwong duong

Chi nhdanh Vin phong Déng ky dit dai huyén Dong Phii

8.1

B phidn Hanh chinh - Téng hop




Chuyén vién Hanh chinh - Van

Phu trach chung cong viéc cia B phan;
cong tac van thu; cong tac can bg, to

Dai hoc: Luat; Hanh chinh; Van thu — Luu tri;

- ohong: Chuyén vién CNTT chl'rcA b(f)ﬂméy,, xézl dung cécAn(f)i c!uy,‘ A’quy 9 Quan ly dét’ dai; KiAnh téi Quan tri kinh doanh hoac
ché; cong tac tong hop; cong tac tiep cac chuyén nganh tuong duong
nhén va tra két qua; cong nghé thong tin
) K& toan vién (ma s6 ngach Phu tréch cone tie ké todn: thil qus 5 Pai hoc: Tai chinh ké toan; kinh té hodc céc
06.031) - & > i quy chuyén nganh tuong duong
8.2 |Bé phin Ding ky va cip Gidy chiing nhgn
Phu trach chung cong viéc cia B phan;
thuc hién cong tic dang ky va cap gidy
himg nhan va dang ky bién dong; Ph : L ;
C, i ¢ ’u'ng fl an ,Va q?ng Y b_,len (iiong,, Y Dai hoc: Quan 1y dat dai; do dac ban do; luat; hanh
bia chinh vién hang III trach cong tac kiém tra ban do trude khi 16 , . A A
. £ A chinh hoac cac chuyén nganh tuong duong
in GCN; phoi hop t6 chirc hién hién
cong tac thong ké dat dai hang ndm va
kiém ké dat dai theo dinh ky
8.3 |B¢ phdn Thong tin - Luu triv
Phu trach ch 0 iéc cua BO pha ) L.
Tﬁg;ac tir(1: ligirgéiﬁiqﬁg;iécocgnan Dai hoc: Quan 1y dat dai; luu trir; CNTT, luat,
bia chinh vién hang III Cn £ R , % 9 hanh chinh; do dac ban dd; tric dia; xay dung hoac
viéc theo chtrc nang, nhiém vu cua Bo . . .
. . cac chuyén nganh tuong duong
phan dugc giao
8.4 |Bé phin Do dac bin do
Phu trach chung cong viéc ciia B§ phan
Po dac ban dé vién hang 11 Df) dac ban ’d(k) VVE‘I thuc Eién cac ?611% 12 bai th:qufj.n ly déE dai, fio dac ban do; tric dia
viéc theo chirc nang, nhiém vu ctia B hodc cac chuyén nganh tuwong duong
phén dugc giao
9 [Chi nhanh Vin phong Ping ky dit dai huyén Hén Quin
9.1 (B¢ phdn Hanh chinh - Téong hop




Chuyén vién Hanh chinh - Van
phong; Chuyén vién CNTT

Phu trach chung cong viéc cia B phan;
cong tac van thu; cong tac can bd, to
chirc bo may, xay dung cac ndi quy, quy
ché; cong tac tong hop; cong tac tiép
nhan va tra két qua; cong nghé thong tin

Dai hoc: Luat; Hanh chinh; Van thu — Luu tri;
Quan ly dét dai; Kinh té; Quan tri kinh doanh hoac
cac chuyén nganh tuong duong

Ké toan vién (ma so ngach

Phu trach cong tac ké toan; thi quy

Pai hoc: Tai chinh ké toan; kinh té hodc céc

06.031) chuyén nganh tuong duong
9.2 |Bé phin Ding ky va cdp Gidy chitng nhin
Phu trach chung cong viéc cia B phan;
thuc hién cong tac dang ky va cép giéy
. , i cl}u'ng ?han ,Va q?ng ky b_,len (iiong;, Phu. Dbai hoc: Quén ly dét dai; do dac ban do; luat; hanh
bia chinh vién hang III trach cong tac ’klem tl‘fl ban do trudc khi hinh hodic cic chuve snh tu d
in GCN; phéi hop t6 chirc hién hién il Hoa¢ cac Chuyen ngant twong Cuong
cong tac thong ké dat dai hang ndm va
kiém ké dat dai theo dinh ky
9.3 B¢ phdn Thong tin - Luu triv
P?Eg;agcﬁg?ﬁ%rf}?riﬁiq;figﬁiiocgizn DPai hoc: Quén ly dat da}i; h}u trir; CNTT, luat,
bia chinh vién hang III Cn R Y e hanh chinh; do dac ban do; trac dia; xay dung hoac
viéc theo chtrc nang, nhiém vu cua Bo . . .
. . cac chuyén nganh tuong duong
phan dugc giao
9.4 |Bé phin Do dac bin do
Phu trach chung cong viéc ciia B§ phan
Po dac ban dé vién hang 11 Df) dac ban ’d(k) VVE‘I thuc Eién cac ?611% bai th:qufj.n ly déE dai, fio dac ban do; tric dia
viéc theo chirc nang, nhiém vu ctia B hodc cac chuyén nganh tuwong duong
phén dugc giao
10 |Chi nhanh Vin phong Piing ky dat dai huyén Loc Ninh
11.1 |Bé phdn Hanh chinh - Tong hop




Chuyén vién Hanh chinh - Van
phong; Chuyén vién CNTT

Phu trach chung cong viéc cia B phan;
cong tac van thu; cong tac can bd, to
chirc bo may, xay dung cac ndi quy, quy
ché; cong tac tong hop; cong tac tiép
nhan va tra két qua; cong nghé thong tin

Dai hoc: Luat; Hanh chinh; Van thu — Luu tri;
Quan ly dét dai; Kinh té; Quan tri kinh doanh hoac
cac chuyén nganh tuong duong

Ké toan vién (ma sé ngach
06.031)

Phu trach cong tac ké toan; thi quy

Pai hoc: Tai chinh ké toan; kinh té hodc céc
chuyén nganh tuwong duong

11.2

B¢ phin Pdng ky va cap Gidy chirng nhin

bia chinh vién hang III

Phu trach chung cong viéc cia B phan;
thuc hién cong tic dang ky va cap gidy
ching nhén va dang ky bién dong; Phu
trach cong tac kiém tra ban do trudc khi
in GCN; phdi hop t6 chtic hién hién
cong tac thong ké dat dai hang ndm va
kiém ké dat dai theo dinh ky

11

Dbai hoc: Quén ly dét dai; do dac ban do; luat; hanh
chinh hodc cac chuyén nganh tuong duong

11.3

B¢ phdn Thong tin - Luu triv

bia chinh vién hang III

Phu trach chung cong viéc cua B phéan
Thong tin luu trit; thuc hién cic cong
viéc theo chtrc nang, nhiém vu cua Bo

phan dugc giao

DPai hoc: Quén ly dat dai; lwu trir; CNTT, luat,
hanh chinh; do dac ban dd; tric dia; xay dung hoac
cac chuyén nganh tuong duong

10.4

B¢ phin Do dac bin do

Po dac ban d6 vién hang III

Phu trach chung cong viéc ciia B§ phan
Do dac ban d6 va thyc hién cac cong
viéc theo chirc nang, nhiém vu ctia B

phén dugc giao

Dbai hoc: Quén ly dat dai, do dac ban dd; tric dia
hodc cac chuyén nganh tuwong duong

11

Chi nhanh Vin phong Diing ky dat dai huyén Phu Riéng

11.1

B phidn Hanh chinh - Téng hop




Chuyén vién Hanh chinh - Van
phong; Chuyén vién CNTT

Phu trach chung cong viéc cia B phan;
cong tac van thu; cong tac can bd, to
chirc bo may, xay dung cac ndi quy, quy
ché; cong tac tong hop; cong tac tiép
nhan va tra két qua; cong nghé thong tin

Dai hoc: Luat; Hanh chinh; Van thu — Luu tri;
Quan ly dét dai; Kinh té; Quan tri kinh doanh hoac
cac chuyén nganh tuong duong

Ké toan vién (ma so ngach

Phu trach cong tac ké toan; thi quy

Pai hoc: Tai chinh ké toan; kinh té hodc céc

06.031) chuyén nganh tuong duong
11.2 |Bé phén Ping ky va cip Gidy chitng nhin
Phu trach chung cong viéc cia B phan;
thyc hién cong tic dang ky va cip gidy
htmg nhan va ding ky bién dong; Ph : o ‘
) , i ¢ ’u'ng fl an ,Va q?ng Y b} en (iiong,, u Dai hoc: Quan 1y dat dai; do dac ban do; luat; hanh
bia chinh vién hang III trach cong tac kiém tra ban do trude khi chinh hodic cie chuvén neanh tuone duon
in GCN; phdi hop 6 chirc hién hién : yenng g quons
cong tac thong ké dat dai hang ndm va
kiém ké dat dai theo dinh ky
11.3 (B¢ phdn Thong tin - Luu triv
Phu trach ch 0 iéc cua BO pha . e
Tl;g;ac tir(1: lizirgéiﬁiqﬁg;iécocgnan Dai hoc: Quan 1y dat dai; luu trir; CNTT, luat,
bia chinh vién hang III Cn £ R , % hanh chinh; do dac ban dd; tric dia; xay dung hoac
viéc theo chtrc nang, nhiém vu cua Bo , . .
. . cac chuyén nganh tuong duong
phan dugc giao
11.4 |Bé phéan Po dac bin do

Po dac ban d6 vién hang III

Phu trach chung cong viéc ciia B§ phan
Do dac ban dd va thuc hién cac cong
viéc theo chirc nang, nhiém vu ctia B
phén dugc giao

Dbai hoc: Quén ly dat dai, do dac ban dd; tric dia
hodc cac chuyén nganh tuwong duong
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